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Eligibility Criteria 
To be eligible for assessment by this route, candidates must: 
 

- be registered with NIPQETP 
- have existing PQ requirements (this can be in any 

configuration) 
- demonstrate a commitment to complete the PQ Award within 

the existing Framework and timescales 
 
 
Note: This route will offer 20 academic credits towards the BSc (Hons) 
Professional Development Degree in Social Work at University of Ulster. 
Candidates should inform their agency rep if they wish to claim 
academic credits. Video tapes of the live observation will be made 
available to University External Examiners, where requested, for quality 
assurance purposes. 
 
Assessment Process 
 
There are three components to the assessment process: 
 

- completion of a preparation summary 
- undertaking a live observation of an enabling session within their 

chosen pathway 
- completion of a reflection and evaluation summary 

 
Preparation summary 
 
This should be completed by the candidate prior to undertaking the live 
observation. This should be recorded on the proforma provided in Appendix 1. 
Candidate should present this summary to the assessor who will be 
undertaking the live observation, at least two days before the observation is 
due to take place. 
 
The candidate must also indicate within this summary, how they have sought 
permission from relevant stakeholders, e.g. line manager, training 
participants, supervisees, social work students. 
 
The word count for the preparation summary should not exceed 500 
words. 
 
Live Observation 
 
The candidate’s enabling practice will be observed by an experienced 
assessor from within the candidate’s agency on one occasion for 
approximately one hour. The session should also be video taped for quality 
assurance and moderating purposes where required. The candidate will be 
provided with access to the video recording of the session to facilitate 
completion of the reflective summary. 
 



Where it is not possible to access recording equipment, a second 
assessor may sit in on the live observation for the purposes of 
standardisation and quality assurance. The second assessor will not be 
required to produce a separate assessor report, but should countersign 
the first assessor’s report by way of endorsement. If however they 
disagree with the first assessor’s recommendation, they should provide 
written comments outlining the reason for this. The moderating process 
can then be initiated as per Assessment Panel procedures. 
 
A checklist of the key assessment criteria which will be used to assess the 
enabling activity can be found in Appendix 2  
 
The assessor will complete a record of the live observation as detailed on the 
proforma in Appendix 2. This will be shared with the candidate within 1 week. 
 
 
 
 
Reflective Summary 
 
The candidate will evaluate and reflect upon their observed enabling practice 
using the proforma provided in Appendix 3. This summary should take 
account of the comments which have been shared with the candidate by the 
assessor. 
 
Candidates are required to submit the reflective summary to the assessor no 
later than 2 weeks from receipt of assessor feedback. 
 
The word count for the reflective summary must not exceed 1,000 
words. 
 
 
Assessment of Candidates 
 
The assessor will assess all three assessment components. To successfully 
complete PQ 6, all three assessment components must be deemed 
competent. 
 
Interim feedback only may be given to candidates.  Confirmation of 
recommendations made by Assessors is given by the Assessment Panel.  
The Assessor completes the Assessment Summary (Appendix 4) and submits 
this to the PQ Office along with all other proforma on the designated hand-in 
date. 
 
Line Manager Verification Report to be included. 
 



Addendum to PQ6 
 
Direct Observation of Practice 
 
 
GUIDANCE NOTES 
 
1) Consent for participation in a recording of the observation should be 

sought and a record kept of that (i.e. student, staff colleagues, those 
attending a training session etc.).  Focus of the recording must be 
primarily of the candidate but may include participative shots if consent 
is given. 

 
2) The presence of an assessor for PQ6 assessment purposes needs to 

be confirmed with those attending the session. 
 

The use of a recording of the session requires explanation to the group 
or individuals with whom the candidate is working (i.e. PQ Assessment, 
University Accreditation). 

 
3) Audio visual records.  The recording quality of the session is the 

responsibility of the candidate. 
 
The candidate must ensure the recording is audible and accessible for 
quality assurance purposes.  If the recording is inaccessible or is 
inaudible, assessors may not be in a position to suitably assess the 
submitted work. 
 

4) Following the session – whether it is recorded or observed, debriefing 
and review should take place with the candidate.    
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Appendix 1 

DIRECT OBSERVATION PQ6 
PREPARATION SUMMARY 

 
This proforma should be completed by the candidate prior to the direct 
observation and a copy provided to the assessor at least two days 
before the live observation takes place. 
 
(This must not exceed 500 words). 
 
1. Identify: a) the task that is to be observed 
   b) its purpose 
   c) the setting 
   d) the duration 
 
 
 
 
 
 
 
 
 
 
 
 
2. Identify the core knowledge and values requirements being appraised 
 
 
 
 
 
 
 
 
 
 
 
 
3. Identify who will be involved in the observation 
 
 
 
 
 
 
 
 
 



 
 
 
4. Identify the knowledge you will apply 
 
 
 
 
 
 
 
 
 
 
 
 
5. Identify the relevant skills 
 
 
 
 
 
 
 
 
 
 
 
6. Identify value issues and how you propose to deal with them 
 
 
 
 
 
 
 
 
 
 
7. Indicate how consent for the observation has been obtained 
 
 
 
 
 
 
 
 
Signed: ____________________________ (candidate) 
 



Date:  ____________________________ 



 
Appendix 2 

Record of Live Observation 
(To be completed by Assessor) 

 
 
Briefly describe the event being observed 
 
 
 
 
 
 
 
 
 
 
Comment on candidate’s ability to demonstrate enabling practice 
 
 
 
 
 
 
 
 
 
Comment on candidate’s application of knowledge to the process 
 
 
 
 
 
 
 
 
 
Comment on candidate’s application of skills 
 
 
 
 
 
 
 
 
 
 
 
 



Comment on candidate’s application of values 
 
 
 
 
 
 
 
 
 
 
Comment on candidate’s presentation skills 
 
 
 
 
 
 
 
 
 
 
Identify candidate’s future learning needs 
 
 
 
 
 
 
 
 
 
 
Any other comments 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Overall evaluation of live observation  (competent/not competent) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Signed: ___________________________ (assessor) 
 
  ___________________________ (second assessor) 
          if appropriate 
   
  ___________________________ (candidate) 
 
  ___________________________ (date) 
 
 
 
 
 
Please note: 
This form should be completed by the assessor and shared with the 
candidate within 1 week of the live observation taking place  
 
 



Appendix 3 

SUMMARY REFLECTION 
(to be completed by candidate following live observation) 

 
(This must not exceed 1,000 words) 

 
1. Comment on the knowledge applied to the enabling session 
 

 
 
 
 
 
 
 
 
 
 
 

2. Comment on the skills applied  
 
 
 
 
 
 
 
 
 
 
3. Comment on the values applied 
 
 
 
 
 
 
 
 
 
 
 
4. Comment on the strengths/weaknesses of the session 
 
 
 
 
 
 
 



 
5. Identify future learning needs and how you propose to meet these 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Signed: ________________________ (candidate) 
 
    

________________________ (date) 
 
 
 
 
 
 
 
This reflective summary should be completed by the candidate and 
submitted to the assessor no more than two weeks after assessor 
feedback on the live observation has been received 
 



 
Appendix 4 

PQ 6 DIRECT OBSERVATION 
ASSESSMENT SUMMARY 

(to be completed by the Assessor) 

 
 
Candidate Name:  
 
Candidate Assessment No: 
 
Candidate Agency: 
 
Assessor:  

 
 
  

Assessment Component Assessment Outcome 
(competent/not competent) 

 
Preparation Summary 
 
 

 

 
Live Observation 
 
 

 

 
Reflective Summary 
 
 

 

 
 
Recommended Assessment Outcome: Competent ______ 
       

Not competent ___ 
 
 
 
Summary for Candidate: 
 
 
 
 
Signed: ____________________ (Assessor) 
 
  ____________________ (Date) 
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Line Manager Verification Report 
 

Candidate’s Name: ______________________________________ 
 
Candidate’s Position: ______________________________________ 
 
Agency:   ______________________________________ 
 
Area of Work:  ______________________________________ 
 
Date of Submission: ______________________________________ 
 
Detail of Submission: ______________________________________ 
 
Line Manager’s Name: ______________________________________ 
 
Line Manager’s Position: ______________________________________ 
 

 

1. Confirm that the submission reflects:- 
 
(a) The candidate’s own practice 
 
(b) That it is typical of the candidate’s general performance 
 
(c) That it is up to the standard expected in the Agency 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
2. Please indicate what support was offered to the candidate in the 

completion of their submission.  Please be specific, eg., planned 
supervision sessions, proformas used, etc 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Have you checked the submission for breaches of confidentiality? 
 Yes 
 No 
 
 
Signed: _________________________________________ 
  Line Manager 
 
 
 
  __________________________________________ 
  Candidate 
 
   
 
  _________________________________________ 
  Date 
 
 


